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SECTION - A

QgriEsn - 2
Answer any Five of the following questions. (5x5=125)

Sod BHos® 33> oth (e Birmso S
What are the limitations of Computers?

" Bodrtols S8D&en HIna?

2. What are the applications of Ms- Word?
- Ms-Word o ®hFtmren HIB?

3. Whataboutto open stored workbook in Excel?
IRSSE® Dexy TS 55k BE5Ko 180D (@rdbod?

4.  What is Templates?
Doy ®ol HnH?

5.  Write about datasheet forms.
GerheS drare 1HB0D [Trdbod.

6. What are the components of computer system?

Wh@& @@wbﬂ:ﬁ?
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7.  Define a macros in Ms-Word,
Ms-Word &* &nileid DiDosol.

8.  Write about the consolidation in Ms-Word.
Ms-Word &° D85 10800 (grahol,

SECTION - B
Qpido - D
Answer All questions with internal choice from each Unit.
(28 e Hod o858 JohEs® &) (BHeoH Srprdo kol
UNIT-1
dioedds - |
9. a) Definea Computer ? Write a short notes on the Characteristics of Computers,
Soartbid AHosSol. Soarstl ool i) Heo¥en (Frabod.
(OR/8er)

b)  State the necessity of Secondary Storage. Explain the some of the secondary storage
Devices.

83805 ey Gvd) ey OgSel. ) BrBod Dex HOEREH DEBoL0d.
UNIT-1I -
- Ao - 11
10. a) Explain about the parts of the word window with the neat diagram,
Word Window @ng) eerre; 16800 5GP SprdlEos® D5bosel.

'[51"'-' | ﬂ:sn}

(OR/Ew)
b)  Explain about
1) Em&ﬁngﬂﬂﬂ{:uﬂlﬂl][. _
Document NRcsto HBoY R8oSos,
i) Mail merge. ‘
Mail Mer #
Merge 19600 860508 ~ P
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11. a)

b)

12, a)

— .

b)

13. a)

b)

UNIT-IN
dioeDeS - 111
Explain about the Parts of Ms-Excel Window?
Ms-Excel Window @) grrre K800 D5BoSoA.

(OR/Ber)
List and explain the different types of functions in Ms-Excel.
Ms-Excel 6° DD S Dibesds eeDor 3 D5bosol.

UNIT-IV
AtoedS - IV

What is Ms-Power Point? What are the advantages of Ms-Power Point?
Ms-Power Point so8 Hip8&? Ms-Power Point G (S@reamres DnH?

(OR/Ecr)
El‘?lain what are the steps involved in inserting objects and charts in the selected
SNaes:

Do) Phed® SikHen bk ok Thostosd 6 G¥m Se DS5BoBoR?

UNIT-V
Ao - V
Explain about creating tables using Table Wizard.
Sané Derf aB@rNR0D B Hhosto HBo DBboSol.
(OR/Bcr)
Explain about Creating select Query in Ms-Access.

Ms-Access & Qo) Query Hhoiso 80D DBbobod.
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